I. Introduction
A. At some point in our lives each and every one of us will experience, or give a farewell speech.
B. Family, friends, or co-workers assemble to memorialize an individual’s qualities, and contributions in a farewell speech.
C. We will describe and demonstrate a farewell speech.
    TRANSITION:  We will begin by defining a farewell speech, explaining the contents 

     of a farewell speech, and last but not least, how to deliver the 

     farewell speech. 

    II.   Describe Farewell 
A. Slide 1: Definition
       1.  As stated by Linda Alchin in “Famous speeches and speech topics”: A   
             farewell speech is written to extend good wishes at a special milestone 
             in someone’s life, when leaving an organization, community, company 

             role or place.
       2.  These events are normally informal and brief with a little bit of humor    
             to lighten the mood.
B. Slide 2: Contents
1. According to James Peterson from, "Farewell Speech: Checklists 

And 20 Farewell Speech Topics,” and Ireland Wolfe from, "How to do 

a Farewell Speech.”

  2.  The introduction is the first part of the speech to gain the audience’s       
   attention and interest.

        3.  You must have key elements to give the audience recognition for their    
   support and acknowledging the farewell speech.
         4.  To make the audience more comfortable, there should be brief 
   chronicles; which consist of entertaining recollections.
C. Slide 3: How to deliver farewell speech 
 1.  According to Kenmare Publishing from, "How to Deliver a Speech."
 2.  Gain audience attention
        3.  Stay on task with farewell speech
        4.  Thank everyone

        5.  Keep it humorous

        6.  Leave audience with a memorable statement 
        7.  Summarize
         8.  Say your farewell

  TRANSITON:  Now we will demonstrate a farewell speech. 

III. Demonstration
A.  Examples 

         1.  Shaking, stuttering, butterflies, and feeling like you are going to pass 

              out are all common symptoms people experience while they are

               giving a speech.  These feelings are not enjoyable and public speaking

               is despised by many, which is why we are here to say “adios” to 
               speech class.

B.  Public Speaking Anxiety
                   1.  According to Syahir Hakim from, “public speaking success”, 3 out of 4 
People admit to having speech anxiety.
2. 5 % of the world’s population, from the ages 5 to 50 suffer from the 
fear of speaking in open to others.
C.  Thank you
        1.  Thanks to everyone who has fought back the fainting feeling you’ve 
              had in the front of the classroom.
2.  Thanks everyone for the hours you have spent stressing about your 3 
      minute long speech.
                   3.  Thanks to everyone for showing your awkward hand motions and 
                          awkward swaying while you’re up in the front of the room.                          
D.  Embarrassing Speech Stories

           1.  A friend of mine was once so nervous for a speech, she uttered the  
               first word and broke down into tears right away, causing her to 
                flea from the classroom.  Its incidents like these, which make us 
                want to say farewell to speech class, and public speaking in general.
TRANSITION:   We would now like to end with a farewell to speech class.
IV.  Conclusion
   A.  Today we have described and demonstrated a farewell speech.
   B.  All in all, speech class has helped the world produce great public    
        speakers, such as presidents and motivational speakers.
     C.  Although, not everybody is meant to be a public speaker, so with that we 

     want to say, “adios to speech class.”
D. Now I want to end with this quote by George Jessel, “The human brain
    starts working the moment you are born and never stops until you 
    stand up to speak in public.”
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